Dear 

We recently spoke to you about providing you with staff for short-term temp assignments.  When we spoke you said that occasionally you are asked for staff at short notice or for short periods of time. 

What is a Virtual Assistant?

A VA provides administrative support to a wide variety of businesses from their own office.  The client only pays for the time the VA is working – they don’t pay for breaks, travel time or any HR costs.  

How do they work?

As a highly skilled professional working as an independent contractor, a VA uses leading edge technology to complete work assignments via the internet, email, or CD.  They also use call diversion services to answer your calls in your business name & either forward messages via email, text or fax.
Why would your clients want to use a Virtual Assistant?

Virtual Assistants can offer flexible, professional and immediate help.  

· The VA is not a temp waiting for a permanent position – this is their job, and they are a professional.  

· Their experience means that tasks are often completed in a shorter period of time than using an inexperienced temp.

· As they work from their own base, there is no need to provide extra space or equipment.  

· This also avoids travel-time, so our VAs can start work the moment you phone them.  

· Which means that we can often accept assignments that are not economically viable for either you or your temp staff to accept.

· Plus the client does not pay for any breaks – they only pay for the time that we work. 

What does it cost?

Our usual rates are £X per hour.  We are happy to offer you a Y% discount on these rates, as your payment for securing the work.  You will benefit from being able to offer your clients a more flexible way of working, and there is no paperwork involved in administering VAs as they are independent contractors.  

Please visit our website for more details www.domain.com  or give me a call to find out more.  I enclose business cards for you to circulate amongst your temp handlers.

Yours sincerely,

YOUR NAME AND CONTACTS
